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How to create a Facebook Account:  Step-by-step Instructions
· Have a valid email account ready

· Decide how you want to present yourself on Facebook (real name, name for Muhlenberg purposes)

· Go to facebook.com

· Type in your chosen name, email address, password, gender, birthday

· Provide any demographic information that you find appropriate

· Click Sign-up

· You will receive a thank you note and a link to activate your new account to the provided email address
· Click on the link in your email (or go directly www.facebook.com) to begin your work
· Create a profile.

· To upload a photo or post any of your information, go to Edit My Profile, to the left of the screen

· Click Save Changes, then Finished Editing.

How to search for and add friends

· Search for people in the upper right hand search bar, by typing in their name or email address

· Once you found who you were looking for, send a requests for friendship

· Once your request has been accepted, this person will be added to your Friends list

Updating your status

Write a brief statement regarding plans, mood etc in the What’s on your Mind?  box 

What is the Wall?

Public messages from your Friends, and your recent activity are posted there
Sending Private Messages
To send a private message to a friend, go to the person’s profile and click Send a Message  under the person’s picture
Creating a Group
· Go to your Info, Groups, and click See All
· Scroll to the bottom of the page and click Create Group
· Name the Group (Including Muhlenberg in the title will help students find this group)
· Add other pertinent information

· Invite your Friends
Creating Events 
· Type Events in the search bar

· Click Create Event near the top right corner

· Give title, location, time, a picture (optional) and description

· Invite specific people by selecting them from a list of your Friends
