TREXLER LIBRARY

MUHLENBERG COLLEGE

CREATING ALERTS IN EBSCO DATABASES

Trexler Library subscribes to a number of databases via EBSCO, including:

-Academic Search Premier -MLA

-America: History and Life -Newspaper Source
-Business Source Elite -Philosopher’s Index
-Communication & Mass Media Complete -PsycINFO

-ERIC -RILM

-Historical Abstracts

To access any of these databases, visit the library website, then choose the Articles A-Z link
(in the Find box).

In the EBSCO databases, you can create alerts from searches or from publications’ table of
contents. This handout will provide information on both kinds of alerts.

A. CREATE ALERTS FROM SEARCHES

1. Enter your search terms in the database and click Search.

New Search | Pub'c Gons | Subject Terms | Cited References | More - Sign In to My EBSCOhost i # Folder =

Sedgpthing: Academic Search Premier Choose Databases »

|ch\|dren in | Selecta Field (optional) j 9
and 'l Inutrmon in | Selecta Field (optional) j E—r
and 'l Ieducatlon in | Selecta Field (optional) j fodd Row

Basic Search | Advanced Search | Wisual Search | Search Historyfalerts | Preferences s

Search Options

searchmodes @ & Boolean/Phrase en cearhuni il O
¢ Find all my search terms

¢ Find any of my search terms
~ - .-



2. From your results list, choose the Alert/Save/Share link on the right side. That will
open an options box. Choose the Create an alert link in the box. Alternately, choose the
Search History/Alerts link above your results list.
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3. Log in to your account with your User Name and Password. If you do not yet have an
account, choose the I'm a new user link to create your account.
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4. Once you have logged in (or created your account), you will have the option to create
your alert. These are the specifications that will guide how the search is saved in your
EBSCO account and how the email alert will arrive in your inbox.
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Click Save and your alert is ready!



B. CREATE ALERTS FOR TABLES OF CONTENTS

1. From the main page of the database, choose the Publications section in the upper left
corner.
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2. Browse the alphabetical list of publication titles, or search for the title you want.
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4. From the publication’s record, choose the Alert/Save/Share link on the right side.
That will open an options box. Choose the Create an alert link in the box.
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5. Log in to your account with your User Name and Password. If you do not yet have an
account, choose the I’'m a new user link to create your account.
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Drganize your research with folders

Share your folders with others

¥iew others' folders

Save and retrieve your search history
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Gain access to your saved research remotely

To update your account, enter your user name and password
above and click Update My Account.
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6. Once you have logged in (or created your account), you will have the option to create
your alert. These are the specifications that will guide how the search is saved in your
EBSCO account and how the email alert will arrive in your inbox.

Fields of special note include:

The E-mail Properties section
determines to what e-mail(s) the
alert is sent, with what subject
line, and more.

Click Save and your alert is ready!
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