REVIEW OF ACADEMIC PROGRESS IN A COURSE

Any student may initiate a request to review academic progress with a faculty member in whose class s/he is currently enrolled or
has been recently enrolled. Sometimes that progress is linked to a grade; sometimes not. Like all reputable institutions of higher
education, Muhlenberg honors the authority of the faculty member in determining criteria for evaluation of student performance in a
course.

Muhlenberg College has a protocol by which students have ample opportunity to have conversations about academic work and
grades; it is not a formal appeals procedure. The student first speaks with the professor of the class. Most conversations end at
this level since there is a mutual understanding of the academic work and standards for evaluation. If the student is not satisfied
with the results, s’lhe may speak with the department head. In some instances, the student will speak with the Provost or the Dean
of the College for Academic Life after a conversation with the department head.

Students are sometimes disappointed with the results, especially if it regards a grade. However, students do have a voice; students
are heard. The process is fair.

If any student has concerns about the protocol, s/he should feel free to bring those concerns to the Academic Policy Committee, a
faculty committee with two students who are voting members.

Contact: Dr. Carol Shiner Wilson, Ph.D., Dean of the College for Academic Life, College Center, 484-664-3130.



RELIGIOUS HOLIDAY POLICY

Muhlenberg College recognizes the importance of religious expression in the lives of
many of our students. Indeed, the quality and strength of religious life is one of the
distinctive characteristics of the College attracting many students to Muhlenberg.

May a student miss class for a religious holiday?

Muhlenberg College has a long standing policy that students may make
arrangements to make up course work missed due to a holiday when their religion
prohibits them from work. This policy means that a student will not have the absence
counted against the course grade and will be allowed to complete required assignments
after returning from the absence.

Please note that there are many religious observances (for example Ramadan in
Islam and Hanukkah in Judaism) that do not require that a student miss class—since
work is not prohibited. However, many of these holidays impact a student’s life in
important ways of which you might simply want to be aware.

What does this policy require of the professor and the student?
Responsibilities of the instructor include:

= Instructors will make sure that work missed for a religious holiday can be made up
by the student.

= Instructors will articulate clear guidelines for how a student may make up this
missed work.

= Instructors will make students aware of the way in which an attendance policy
allows for making up work missed for a religious holiday.

» Instructors may give an exam on a religious holiday provided that there is an
appropriate way for a student to make up the exam if it is missed due to the
observance of a religious holiday.

Responsibilities of the student include:

= Students are required to identify to the instructor, in advance, that their absence will
be for excused religious reasons.

= Students must make these arrangements with their instructors in a timely fashion
and in a way that allows for the instructor to plan how missed work will be made up.

= Students are required to make up any work that is missed.

= Students must take responsibility for honestly representing their religious
commitments when missing a class.

= Students must be aware of the attendance policies in their courses and should
make sure that if a limited number of absences are allowed they do not needlessly
use up absences that they may need for religious observances.

What should | do if | have questions about missed course work and religious
holidays?

We have an outstanding chaplaincy staff on campus. They are available at any time
to help us understand the role of religious holidays in the lives of our students. Please call
Peter Bredlau, Patti Mittleman, or Father John Krivak with any questions. If they cannot
answer your questions, they will be able to refer you to a reliable source of information.

Below are religious holidays that our students may be observing over the course of
this year. Only those marked with an asterisk are days on which work would be
prohibited and hence would require that an observant student miss class.
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2008-2009 Calendar of Major Religious Observances

Baha’i
*Naw Ruz (New Year) | March 21, 2009 (Saturday)
Buddhist

| Asalha Puja Day (Dharma Day) | July 18, 2008 (Friday)

| Chinese New Year | January 26, 2009 (Monday)

| Buddha Day | May 9, 2009 (Saturday)
Christian

| Christmas | December 25, 2008 (Thursday)

| Good Friday | April 10, 2009 (Friday)

| Easter | April 12, 2009 (Sunday)
Hindu

| Krishna Janmashtami | August 24, 2008 (Sunday)

| Dasera | October 9, 2008 (Thursday)

| Diwali | October 28, 2008 (Tuesday)
Islam

| Ramadan begins | September 2, 2008 (Tuesday)
*Eid-Ul-Fitr (Ramadan ends) | October 2, 2008 (Thursday)

| *Eid-Ul-Adha | December 9, 2008 (Thursday)

Note: These days are based on a lunar calendar and are subject to the appearance of
the moon and announced by the mosque. (The most observant Muslims will observe all
days; others may observe first two of Eid-Ul-Fitr and Eid-Ul-Adha.)

Jain
| Paryushana | August 28, 2008 (Thursday)
| Diwali | October 28, 2008 (Tuesday)
Judaism
*Rosh Hashanah September 30 & October 1, 2008 (Tuesday,
Wednesday)
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*Yom Kippur | October 9, 2008 (Thursday)

* Sukkot | October 14 & 15, 2008 (Tuesday, Wednesday)

*SheminiAtzeret / Simchat Torah | October 21 & 22, 2008 (Tuesday, Wednesday)

| Hanukkah | December 22-29, 2008 (Monday-Monday)
| Purim | March 10, 2009 (Tuesday)
*Passover April 9-10, 2009 (Thursday-Friday)

April 15-16, 2009 (Wednesday-Thursday)

Note: All Jewish holidays begin at sundown the day before.

Orthodox Christian
| Nativity of Christ | January 7, 2009 (Wednesday)
| Easter/Pascha | March 19, 2009 (Thursday)
Sikh
| Diwali | October 28, 2008 (Tuesday)

| Birthday of Guru Nanak Dev Sahib | November 13, 2008 (Thursday)

Wicca
| Autumnal Equinox | September 22, 2008 (Monday)
| Winter Solstice | December 21, 2008 (Sunday)

(*Only those marked with an asterisk are days on which work would be prohibited and
hence would require that an observant student miss class.)

Contact: Dr. Marjorie Hass, Provost, 484-664-3134
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STUDENT UNION POLICIES AND REGULATIONS

The following policies and regulations, should not be interpreted as arbitrary

restrictions upon those who may use the Union, but as practices demanded by good
taste or by necessity.
General Policies

1.
2.

3.

All students are responsible for their guests.

Advertising in the building shall be subject to the approval of the Director of the
Student Union and Campus Events.

Animals are permitted in the Union Building only if they are aiding a blind student or
guest.

Proper clothing including shirts and shoes are required at all times.

Smoking is not permitted in any area of the Union Building or within 20 feet of any
entrance.

Skates, skateboards and bicycles are not permitted in the Union Building.

Students are not permitted in the building after closing hours. The regular semester
hours are: Sunday-Thursday 6am-2am, Friday & Saturday 7am - 3am

Soliciting is not permitted at any time.

Sales must be sponsored by a College organization or department. The sales must
be registered in advance with the Union Director. A fee will be charged for table
space as well as a commission for the sponsor.

Posting and Decorating Policies

1.

2.

3.

Decorating of any kind must have the prior approval of the Union Director. Any
unauthorized decorations or items will be removed and destroyed.

In general, posting is prohibited on doors, walls, windows and/or handrails.
Exceptions must be approved in advance by the Union Director.

Designated bulletin boards, identified as “general use,” are available on the Lower
Level of the building. A few designated spaces are available on the Main Level.

All expired postings must be promptly removed by the event sponsor.

Chalking of the sidewalks must be approved by the Director of the Student Union.
Normally chalking is not done more then 48 hours before the event. After
completion of the event, chalking must be removed within 24 hours. No chalking is
permitted within 20 feet of an entrance to any building.

With the exception of the main staircase, items for posting may not be larger than
11"x 17". In the main staircase, posting must not be larger than 30" x 40", and may
not extend below the hand rail or above the balcony railing. A tack strip is available
for posting convenience.

Event Registration/Room Reservations

1.

2.

Facilities and resources may be requested by departments and registered clubs and
organizations.

All non-academic event registration or room reservation requests must be
processed with the Student Union Office. If services (media, food, etc.) and special
set-ups are needed, those service departments should be consulted prior to a
request form being submitted. In this manner all information on the form should be
accurate and final. Confirmation copies of the request will be sent to you and all
service departments involved in the event. All changes, additions and cancellations
must be processed through the Student Union Office, this will allow for other
organizations to use the facilities.

Requests for rooms should be submitted at least two weeks prior to the date of the
event. Late requests may impact on the ability to provide additional services. After
processing and confirmation, a copy of the request will be returned to the sponsor.
Request forms should be completely filled out. Failure to provide all information may
result in processing delays and possible loss of requested space.

Students, or student organizations and clubs require approval by an advisor, the
Dean of Students, or the Office of Student Life.
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Services which require additional labor and equipment beyond a typical set-up or
support a tight turn-around may require a cost charge-back. Services which must be
provided outside of regular operational hours (evenings and weekends) may require
a cost charge-back for overtime. It is important that a budget account number for
these charge-backs be included on the request form. An estimate of the charge-
back costs will be provided upon request. Failure to include a budget account
number may result in a processing delay and possible loss of the requested space.
Because of special arrangements for preceding and/or succeeding events, rooms
may not always be available in a specific arrangement, but may be used "as is".
Check with the Student Union Office about possible set-ups prior to making a
specific request.

Sales and Solicitations

The College feels that student organizations should be provided with opportunities

to raise their own program funds through fund raising activities. In order to provide a
means of protecting the College, the student organization, and each member of the
College Community from undue intrusion and provide fair access for legitimate activities,
the following guidelines and restrictions have been approved.

10.

All on-campus or off-campus sales and solicitations must be registered with the
Director of Student Union. All requests must be submitted at least two weeks prior
to the date of the proposed sale/solicitation. Blank contract forms for off-campus
vendors are also available in the Student Union Office.

All sales/solicitations involving non-campus vendors must be sponsored by a
College office, department, or Student Council approved organization. Vendors will
be charged a $20/table/day administrative fee to the College as well as a 20% gross
sales commission to the sponsoring organization. These fees and commissions are
to be paid prior to the vendor leaving campus on the day of the sale. Campus
organizations providing their own sale items will not be charged these fees.

The sale of items which directly compete with the 'Berg bookstore will not be
permitted within or directly around the Student Union. Requests for sales in or
around the Union will be submitted to the Bookstore Manger for approval.
Sales/solicitations on campus may take place only in specified, approved locations.
Door-to-door sales/solicitations in the residence halls require the pre-approval of the
Residence Life Office using the request form available in the Student Union Office
(see #1). There will be no sales/solicitations in the residence halls after 11:00 pm
Sales/solicitation to off-campus constituencies (parents), require pre-approval of the
organization's Faculty Advisor with pre-submission and approval of the solicitation
letter/form before mailing. Address labels may only be requested through the
Registrar's Office by the organization's Faculty Advisor after approval has been
granted.

Sales/solicitation of "games of chance," (i.e., raffles, etc.) must be approved by the
Director of Student Union, and must be registered in the College Finance Office.
This is a requirement under the laws of the Commonwealth of Pennsylvania.
Door-to-door sales/solicitations are not permitted within the classroom/office
buildings.

The sales/solicitation of drugs and/or alcoholic beverages is not permitted.

The sales/solicitation of items identified with or containing the name or logo of
Muhlenberg College must be approved prior to manufacture and sale/solicitation of
such items.

Iltems containing federally copyrighted material may not be sold or distributed
without written approval of the holder of the copyright.

Contact: Mr. Glenn A. Gerchman, Director of the Student Union and

Campus Events

Ms. Christine Ebner, Assistant to the Director, 484-664-3494
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VEHICLE TRANSPORTATION POLICY

(Revised 7/1/2007)

General Purpose:

The purpose of the Muhlenberg College Vehicle Transportation policy is to clearly
provide acceptable usage for all College owned vehicles in order to ensure the
highest degree of safety attainable for our students, faculty, and management staff.
This policy will outline the proper procedures for various functions related to vehicle
usage.

Applicability:

This policy applies to everyone associated with Muhlenberg College and on all
College-related travel, all vehicles the College owns or leases, and to any rented
vehicles for College related business. There are certain situations which may allow
for some flexibility in the policy. Those individuals who would like consideration of a
waiver to the policy must put that request in writing to the Dean of Students. All
requests are on a case by case basis and will need final approval from the Dean of
Students.

Travel Destination:
a. Local Travel

Local travel is defined as the Lehigh Valley and surrounding area; not more

than 15 miles one-way from the Muhlenberg campus.

General Parameters

1. Any trained and certified student, manager, faculty, staff, or approved
College-hired driver may locally drive a vehicle in the college fleet (except
48 and 22 passenger buses and 12 passenger minibus).

2. Nodrivers shall transport more passengers in a vehicle than the vehicle is
intended to haul. In most cases this is the same as the number of factory-
installed seat belts.

3. All trips must be College related or sponsored.

4. Under no circumstances may anyone other than students of Muhlenberg
College ride in the College vehicles, with the sole exception of students
from other LVAIC colleges upon presentation of ID. Furthermore, this
explicitly bars anyone grade 12 or below from riding.

5. Al drivers will be provided a cell phone for travel, unless driver maintains a
personal cell phone. The phone is to remain on and in the driver's
possession from the time the keys are picked up until they are dropped off.

6. It is the responsibility of the organization sponsoring the trip to secure a
trained and certified driver.

b. Travel Outside the Lehigh Valley and surrounding area (in addition to
General Parameters previously provided)

Parameters for 48 and 22-passenger bus and 12-passenger minibus

1. Only certified adult College drivers may drive the buses.

2. For travel in the buses, distance should be limited to no more than 70
miles one-way from Muhlenberg’s campus. Moreover, while Philadelphia
is an acceptable destination, New York City is not. If any questions about
the destination arise, please contact the Dean of Students Office at
extension 3182.

3. Trip itinerary and roster must be provided to Campus Safety prior to
departure (refer to the College Trip Policy).
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Parameters for 15-passenger and 12-passenger vans

1. Any trained and certified manager, faculty, staff, or approved College-
hired driver may drive the van.

2. Student drivers may not drive the 15-passenger or 12-passenger vans
outside the Lehigh Valley or on the highway (local travel only).

3. The 15-passenger vans may have as many as 9 passengers (plus the
driver). The 12-pasenger vans may have as many as 11 passengers
(plus the driver).

4.  For travel in the 15-passenger and 12-passenger vans, distance should
be limited to no more than 70 miles one-way from Muhlenberg’s campus.
Moreover, while Philadelphia is an acceptable destination, New York City
is not. If any questions about the destination arise, please contact the
Dean of Students Office at extension 3182.

5. Trip itinerary and roster must be provided to Campus Safety prior to
departure (refer to the College Trip Policy).

Parameters for 7-passenger vans and sedans

1. Any trained and certified student, manager, faculty, staff, or approved
College-hired driver may drive the vehicle.

2. Student drivers may drive the 7-passenger van and sedan outside the
Lehigh Valley and on the highway.

3. The 7-passenger vehicle and the sedan may have, in addition to the
driver, as many as 6 passengers and 4 passengers, respectively.

4. Students may not travel a distance greater than 200 miles, nor are
students permitted to travel into or through New York City.

5. Nodriver may drive for more than 8 hours out of any 24 hour period.

6. Trip itinerary and roster must be provided to Campus Safety prior to
departure (refer to the College Trip Policy).

IV. Driver Training:
Policies related to 15-passenger, 12-passenger and 7-passenger vehicles

1.

Employees and students wishing or needing to drive a College owned
15-passenger, 12-passenger or 7-passenger vehicle, must go through a
formalized driver training program. If you have been driving the College’s
15-passenger, 12-passenger or 7-passenger vehicles prior to the
implementation of this policy, you must still go through the training and
certification process. This also includes any non-College personnel or students
employed by the College as drivers.

The Driver Certification Program is coordinated and scheduled through the

Dean of Students Office. This training and certification is conducted

exclusively by the Shuttle Service Coordinator.

There are three components to the Driver Certification Program all must be

successfully completed in order to be permitted to drive any of the College’s

15-passenger, 12-passenger, and 7-passenger vehicles.

a. A record check of the individual’s valid state driver’s license. A photocopy
of your license must be provided to the Dean of Students Office to begin
this process.

b.  Successful completion of a written driver’s examination.

c.  Successful completion of a driving skills aptitude test.

If any component of the Driver’s Certification Program is not successfully
completed, the individual will not be permitted to drive the College’s
15-passenger, 12-passenger or 7-passenger vehicles.

The Dean of Students Office will notify the individual of their status once all

components are completed.

Approval for driving all vehicles lasts for one school year. During the summer,

each driver is subject to a license check. Upon verification of a clean driving

record, approval will be extended for the upcoming school year.
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VL.

Policies related to sedans

In order to drive the college owned sedans, a record check of the individual’s valid
state driver’'s license must be completed. A photocopy of your license provided to
the Dean of Students Office will begin this process. Approval for driving sedans
lasts for one school year. During the summer, each driver is subject to a license
check. Upon verification of a clean driving record, approval will be extended for the
upcoming school year.

Pre-Trip Driver Inspection:

1.

Drivers should complete the Driver Pre-Trip Driver Inspection Checklist prior to
departure.

a. Headlights

b. Brake lights

c. Windshield wipers

d. Tire pressure

e. All locks

f. Power windows (where applicable)

g. Seat belts (one for each passenger)

h. Fuel level

If a problem is discovered, it should be properly documented on paperwork
provided by the Transportation Coordinator. Furthermore, if the problem
renders the vehicle unusable, then the driver should contact Campus Safety at
extension 3110.

Driver Responsibilities:

1.

arwON

All drivers, upon completion of training and certification, will sign an agreement
stating that he/she have read and understand the policies stated in this
document, and that furthermore, he/she will provide the college with written
notification of any and all changes to his/her state license status (i.e. the
college is to be made aware of any tickets or accidents involving the college
driver).

Each passenger must wear a seat belt.

Driver must follow all posted local and state laws.

Driver must ensure the safety of all passengers.

If an accident or other incident occurs, which causes harm to College students,
staff, or property, the driver should immediately call Campus Safety at
extension 3110. This will bring about an investigation report.

In the event of inclement weather, the following procedures must be followed:
a. Prior to Departure

1.  During normal business hours, the Transportation Coordinator
(Athletics Business Manager) will determine if the vehicle is to be
used for that day or evening. After hours, the individual driving the
vehicle must confer with Campus Safety in situations where he or
she is unsure.

2. Ifitis determined that the vehicle will not be operated, the trip must
be cancelled or alternate means of transportation must be employed.

b. During Operation

1. If during the course of the trip it is determined that conditions are
unsafe for travel, a representative from Campus Safety or the Dean
of Students Office will contact the driver and either ask them to
return immediately or to cease operation of the vehicle and College
representatives will come to assist.

2. Since weather conditions may vary within a short distance, the driver
should use their best judgment to determine driving conditions. If
they feel unsafe at any time, Campus Safety should be contacted
immediately.
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VII. Vehicle and Driver Reservation Process:

1.

4.

To reserve any vehicle in the College fleet, the prospective user must complete
a Van Reservation Request found under “Departmental Forms” located on the
message board. Any arising questions should be directed to the Transportation
Coordinator.

It is suggested that prospective users contact the Transportation Coordinator
as early as possible to help ensure that your reservation can be honored. Since
there are only a limited number of vehicles, requests are filled on an availability
and first-come, first-served basis.

Keys, cell phones, and Driver Pre-Trip Driver Inspection Checklist are to be
picked up in the Athletics Office. At no point should a driver be talking on the
cell phone while in operation of the vehicle. If a situation arises where a call
must be made, either the driver needs to pull the vehicle over to a safe spot off
the road or ask a passenger to handle the call.

If a larger vehicle is needed, it is the responsibility of the Trip Coordinator to
make the reservation.

VIIl. Payment and Billing

1.

The billing of mileage and other associated costs will be handled through the
Transportation Coordinator (Athletics Business Manager). The payroll of
college-hired drivers will be handled through the Dean of Students Office.
Students do not have to be on work-study to be eligible to be a driver.

If a work study is used as a certified driver, work study budget dollars can be
used. However, because of the difference in pay, the student must
contractually be listed as an office employee or a vehicle driver. The work-
study budget line should be used for the check requisition.

The Transportation Coordinator (Athletics Business Manager) will directly bill
the account number provided on the Vehicle Reservation Form for vehicle
mileage.

IX. Departmental Responsibilities:

1.

Transportation Coordinator (Athletics Business Manager)
Receive all requests for vehicle usage
Distribute keys, cell phone, Driver Pre-Trip Driver Inspection Checklist
Determine, prior to trip, if vehicles will be used during inclement weather.
On-call person for emergencies.
Bill for mileage.
Provide Plant Operations a schedule of usage.
. Contact Plant Operations for needed vehicle maintenance.
lant Operations
Handle all service needs and requests of the vehicles.
Ensure that the vehicles are safely equipped and prepared for
transportation.
Dean of Students Office
a. Payroall for College-hired drivers.
b.  Discontinuing vehicle service during inclement weather.
c. The Shuttle Service Coordinator will handle all driver training and
instruction.
d. The Dean of Students Office maintains a list of current certified drivers.
Campus Safety
a. Liaison to vehicle driver during trip.
b.  Discontinuing vehicle service during inclement weather.
c. Provide transportation support if vehicle service is cancelled during trip
due to inclement weather or emergency.
d. The department requesting vehicle services is responsible for the payroll
of student drivers.

cp e apTE
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X. Insurance Information:
The College maintains an automobile insurance policy for all College owned and
College rented vehicles.

XI. General Information:

1.

Any time college-owned vehicles travel, the College Trip Policy must be
followed. It provides specific directions for protocol, emergencies, and general
guidelines with any trip.

College Trip Policy is available through the Dean of Students Office and by
visiting (http://www.muhlenberg.edu/mgt/deanst/studentguide.pdf#vehicles) .
Campus Safety must be provided a list of travelers, destination, time of
departure and arrival, vehicle company if a larger bus is used, contact person
and numbers—all prior to departure.

In the event of an accident or traffic violation, the driver’s (student, faculty, staff,
or other) driving status will be temporarily and immediately suspended until a
full investigation of the incident has taken place. Once the investigation is
completed, the driver will be notified of their driving status as it pertains to
Muhlenberg College.

Local transportation companies we use include:

Levy Bus Transportation (610) 434-5110

Trans-Bridge (610) 868-6001

Bieber (610) 433-2227

List of Important Names and Numbers

Transportation Coordinator (Ray Ramella) Office Phone (484) 664-3377
Transportation Coordinator (Ray Ramella) Cell Phone (484) 894-0317

Dean of Students Office (Jane Schubert) Office Phone (484) 664-3182

Shuttle Service Coordinator (Steve Goosley) Cell Phone (610) 417-1057
Campus Safety — Emergency (484) 664-3110

Campus Safety — Non-Emergency (484) 664-3112

Contact: Ms. Jane Schubert, Assistant Dean of Students/Judicial Officer,
484-664-3182
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Academic Resource Center

Contact: Wendy Cole, Director
Lower Level, Student Union, ext. 3433

The Academic Resource Center offers assistance to all students through the peer
tutoring program, study skills seminars, workshops and individual academic assistance.
Although there are professionals in the office, “peers helping peers” is what they are all
about. A group of 200+ peer tutors is ready and awaiting your arrival. If you would like
some advice regarding college-level academics, stop by or call to schedule an
appointment to meet with a learning specialist. Take the opportunity to “learn how to
learn” in order to make the most of your educational experience at Muhlenberg.
www.muhlenberg.edu/students/acasrvcs/

The Advising Partnership

Contact: Dr. Carol Shiner Wilson, Ph.D., Dean of the College for Academic Life,
College Center, ext. 3130

You and your Faculty Advisor are engaged in an advising partnership. Choices about
programs, courses, instructors and class schedules should be decided after careful
review with your faculty advisor. While you are responsible for analyzing information,
your advisor will assist you by suggesting, encouraging, interpreting and guiding.

If you need information or guidance, email or give your advisor a call to arrange an
appointment or drop by during office hours. Remember that advisors will not make
decisions for you. Listening to their advice and making decisions based on that advice is
part of you becoming independent and responsible. You are, moreover, ultimately
responsible for having planned well so you can complete all graduation and major
requirements in a timely fashion.

Your Faculty Advisor will expect you to:

e Seek him/her out during office hours or make an appointment for a meeting at
another time.

e Come prepared by thinking through goals and identifying your concerns ahead of
time.

o Acquire a working knowledge of academic requirements and policies by familiarizing
yourself with the College Catalog.

e Make your own choices and accept responsibility for them.

e Be assertive in discussing courses, plans and options. Ask questions.

Allentown Area

You don’t have to travel an hour to enjoy a break from campus life. Allentown offers a
wonderful park system with jogging and biking trails that start just across the street from
campus property. The Farmer's Market and the Allentown Fair are only a few blocks
away. The 19™ Street Experience features a variety of specialty shops, privately owned
restaurants, and the Civic Theatre. The Allentown Art Museum is a good regional fine
arts museum. People in the Allentown area never miss a chance to celebrate, so the city
is rich in community activities, fairs, and block parties.
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Athletics and Recreation

Contact: Sam Beidleman, Athletic Director, Life Sports Center, ext. 3380
Brad Hackett, Director of Recreation and Intramurals,
Life Sports Center, ext. 3590

Muhlenberg students are an active group of people. There are numerous men’s and
women’s varsity team sports, many of which have been in high profile NCAA
tournaments in recent years. Those of you who enjoy your sport from a seated position
can follow any number of exciting varsity teams throughout the academic year.

Students who choose to participate instead of observe can find a wide assortment of
recreational activities through the intramural and club sports programs. There is a greatly
expanded intramural program that includes different leagues based upon participants’
interest in competition, coed sports, non-traditional and traditional sports, etc.

Recreation is a great release from other commitments in your busy lives. The brain
needs a break from time to time to recharge. Where does all of this happen? It really
happens all over the place. Students find more creative use out of a small measly open
piece of turf than any of us can imagine. But the real hub of activity is the Life Sports
Center and the Scotty Wood Stadium with an artificial turf field and an all-weather track.
Students will find a newly equipped weight room, and cardio center, racquetball courts, a
pool, basketball courts, an indoor track, and much more on the Muhlenberg Campus.

Banking and Check Cashing

Contact: Arlene Vito, Cashier, College Center, ext. 3155

There are any number of banks in proximity to the College. You may want to shop around
for the best rates and services although they will probably be quite similar. Just inside the
front doors of the Student Union there is an automated teller machine (ATM). So, you
may wish to keep your hometown account and simply use the ATM service here. Check
cashing of checks up to $50 is available at the Cashier's window with a College ID. The
Cashier's window is located on the lower level of the College Center. The hours are:

Monday 10:30 — 11:30 a.m. and 1:00 — 3:00 p.m.
Tuesday 1:00 — 3:00 p.m.
Wednesday 10:00 — 11:30 a.m. and 1:00 — 3:00 p.m.
Thursday 1:00 — 3:00 p.m.
Friday 10:30 — 11:30 a.m. and 1:00 — 3:00 p.m.

101


http://www.muhlenberg.edu/careercenter/

Campus Ministry

Contact: Rev. Peter Bredlau, College Chaplain
Egner Chapel Office, ext. 3120
Father John Krivak, Roman Catholic Chaplain
2339 Liberty Street, ext. 3122
Patti Mittleman, Hillel Director, Jewish Chaplain
2238 Chew Street, ext. 3244

Muhlenberg College boasts a rich and diverse religious life. A church-related college of
Lutheran heritage, it has a full-time chaplain as pastor to the community, coordinating the
team of campus ministry staff of various faith traditions. The Egner Memorial Chapel is
open for private meditation or scheduled events each day.

Regular Sunday worship services are conducted weekly in the Chapel:
1:00 p.m. All-campus, ecumenical Christian worship of Word & Sacrament
9:00 p.m. Roman Catholic Mass

The Jewish community gathers Fridays at the Hillel House:
5:00 p.m. Student led Shabbat service
6:00 p.m. Shabbat dinner

Campus student religious organizations:
Chapel (Ecumenical, inter-denominational)
Newman Association (Roman Catholic)
Hillel (Jewish)
Disciplemakers Christian Fellowship (Christian)

Other campus resources include:

Newman Center The Catholic community offers daily celebration
2339 Liberty Street  of Mass and weekly fellowship dinners.
Hillel House This center is where the Jewish community

2238 Chew Street maintains a Kosher kitchen and hosts regular Shabbat
dinners, services and occasional Sunday Bagel Brunches.
It serves as a general drop-in center for the Jewish community.

Campus Safety and Security

Contact: Thomas Dougherty, Director, Lower Level, Prosser Hall, ext. 3110

The Department of Campus Safety and Security provides 24-hour coverage of the
campus every day of the year. The Department of Campus Safety’s coverage includes
officers on patrol via foot, vehicle and/or bicycle, and dispatcher/officer staffing the office
to answer all calls. The Campus Safety officers are commissioned police officers of the
Commonwealth of Pennsylvania. They have all the powers of arrest and investigation on
Muhlenberg College property and the streets adjacent to the campus as any city or town
police officer. Remember, the prevention of crime is everyone's responsibility. You are
requested to report suspicious or criminal activity IMMEDIATELY.

Call boxes with blue lights are located all over campus and should be used in any
emergency situation or to request services such as an escort.

The Campus Safety Department has a tough job to do. They usually do it with style and

grace. They hold a valuable presence on campus. They are good folks and are available
as a resource to the entire campus and community.
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Career Center

Contact: Cailin M. Pachter, Director, Lower Level, Seegers Union, ext. 3170

The Career Center promotes career development by encouraging students to integrate
their academic and co-curricular experiences and inspiring them to:

EXPLORE- Increase awareness of interests, skills and values; gather information and
experience to assist with informed decision making; promote curiosity about the world in
anticipation of lives of leadership and service.

PREPARE- Develop tools, strategies, skills and knowledge related to goals; improve
ability to understand and communicate the value of an aggregate Muhlenberg
experience; consider the challenges of college to career transition, and plan for lifelong
learning.

CONNECT- Network with and obtain information from people, organizations, and other
resources that will help meet career goals.

To support its mission, the Center offers numerous programs and services for students.

The Career Center targets first-year students for many of its programs since exploration
and planning are recommended over a four-year timeline. Students are encouraged to
visit the Center as early as possible and individual appointments are available with the
career counselors. In these sessions, students may choose to discuss topics such as
choosing majors, determining career goals, or finding a job or internship. Pre-law
advising is also available.

The Career Center sponsors programs that expose students to working professionals
and the world beyond college. Discussions with guest speakers during events such as
“Alumni in the Classroom Week” give students the chance to learn about a variety of
fields. The Muhlenberg Career Network enables students to meet and gain advice from
alumni in careers ranging from banking and writing to research and teaching. During
winter break, students may participate in the Muhlenberg Shadow Program, which links
students with alumni in work or graduate/professional school.

Part-time, off-campus and summer job opportunities are listed in the Center’'s Career
Resource Library. Internships are available for students seeking work experience related
to their career interests. These are listed in “Career Connections,” the Center’s online
database to which all traditional students have an account.

The Career Center offers workshops on career decision-making, choosing a major,
writing graduate school essays, resume writing, developing job-search strategies, finding
summer jobs/internships, and networking. “Dine for Success,” mock interview programs,
and Senior Transition Week are just a few of the innovative programs that prepare
students and provide pertinent information. A comprehensive “Gearing Up for Graduate
School” event provides students with necessary information to be competitive in the
application process.

The Center also takes an active approach to helping students identify potential
employers. Each year representatives from a variety of fields come to campus to
interview seniors for full-time employment. Through the “Jobs Available Now” program,
hundreds of positions are entered into the “Career Connections” database for students to
access. In  addition, links from the Career Center's web page (
www.muhlenberg.edu/careercenter/) help students learn about thousands of other
opportunities.
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Ciarla, The Muhlenberg College Yearbook

Contact: Debra Crockett ’10, ext. 3235

Ciarla is one of Muhlenberg's oldest and strongest traditions, dating back to 1893. Ciarla
has always been a large contribution to the Muhlenberg Community and Muhlenberg
Tradition. Presently, a 256- page yearbook is published geared toward including every
Muhlenberg student, yet focusing on the graduating class. Ciarla has a small editorial
staff, with a large possible number of staff members. The staff works closely together,
constantly offering support and ideas. Ciarla offers students the opportunity to use and
enhance their creativity, writing, communication, management and business skills.

Community Service and Civic Engagement

Contact: Beth Halpern, Director; Kate Cartwright, Assistant Director
Lower Level, Student Union, ext. 3657

The Office of Community Service and Civic Engagement at Muhlenberg College
connects the Muhlenberg and Allentown communities in meaningful reciprocal
relationships. The office strives to increase student awareness of their importance as
integrated, empowered members of a diverse global society and enhance student
involvement in important social justice issues.

One of the greatest things about community work is that it allows students with all
interests and majors to learn and grow as leaders. Students have the opportunity to work
with many different community constituents through the office including children, senior
citizens, people with disabilities, and people without housing. Student-led clubs, weekly,
and monthly projects allow students with all interests the opportunity to become involved
in the community. Courses with a community-based component also allow students to
connect the lessons from community and those from the classroom in meaningful ways.
Students organize one-time events, raise awareness of social justice issues, advocate for
change, tutor, serve meals, coordinate voter registration campaigns, and much more
through the Office of Community Service & Civic Engagement.
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Computing Resources

http.//www.muhlenberg.edu/mgt/oit/index. html

For assistance, students should utilize the following:
Student Help Desk
Ettinger, Room 003, ext. 3375
helpdesk@muhlenberg.edu
The Student Help Desk is open seven days a week during the academic year. Refer to
signs on the Student Help Desk door for exact hours.

Lab Locations:
Public Labs
General purpose labs - open to all members of the Muhlenberg Community, limited hours
Ettinger 001 (24 hour access during the academic year)
Moyer Atrium 2™ Floor
Shankweiler New Science (2nd Floor Study Lounge)
Trumbower 013
Trexler Library Levels A (Info Commons Lab) & B

Classroom Labs
Open to the Muhlenberg Community when not in use as a classroom, limited hours
Ettinger 105 (High Tech Classroom)
Ettinger 211 (Price Waterhouse Classroom)
Moyer 309
Shankweiler New Science 234-S
Trexler BO1
Trumbower 229 (NASA)
Walson 115

Residence Hall Labs (9)
Open only to residents of that residence hall, 24 hour access
Benfer 100
Brown Basement
East B 3™ Floor
Martin Luther 4" Floor
Prosser 2" Floor Lounge
Robertson 4™ Floor
South 4" Floor
Taylor Basement
Walz 2™ Floor
Walz 3" Floor

Special Purpose Labs

Open to students requiring access to special software, limited hours
Ettinger 005- Media
Ettinger 103- Language Learning Center

Kiosk Locations:

Life Sports Center
Trumbower Main Floor
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Wireless Hotspots:
2201 Chew Residence Hall: Entire Building
Ettinger Lower Level: Study/Snack area
Hoffman House: Entire Building
Life Sports: Life Sports Center Café
Multicultural Center/Study Abroad: Entire Building
New Science Building: Entire Building
Parents Plaza: Partial coverage
Seegers Union: ( Most ) Generals Quarters, Lobby, Java Joe's and adjacent
areas, All conference rooms
Shankweiler: Entire Building
Trexler Library: ( All ) Level A, Level B, and Level C
Trumbower: Room 048

Counseling Services

Contact: Anita Kelly, Director of Counseling, Life Sports Center, ext. 3178

The Counseling staff offers a wide range of experience and expertise. Through
counseling, you learn to take responsibility for your own life, develop insight, gain
perspective and become self-directed. Muhlenberg's counseling staff assists you with
concerns of daily living as well as with more serious questions about yourself and your
relationships. All counseling services are voluntary and strictly confidential. Counseling
records are maintained by the Director of Counseling Services and kept separate from
your Educational records.

Particular counseling issues necessitate a group environment. Working together can be
a supportive experience that allows you to give and receive. Group members often
encourage each other toward constructive change; they provide feedback and
perspectives difficult for individuals to attain on their own.
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Dining Services
Contact: Mr. Ron Beimel, General Manger, Muhlenberg Dining Services, Seegers
Union, Rbeimel@muhlenberg.edu or (610) 433-2998

It is the philosophy of Muhlenberg College Dining Service that our facilities are more than
a place to eat. Food is a necessity of life, but at Muhlenberg College we aim to transform
a physical requirement into a sensory invention, turning the indispensable into an
affordable amenity. We satisfy hunger, but we aim also to soothe the soul, please the
palate, provide sound nutritional choices, and offer an "over the top" dining experience.
We hope you will be happy with our offerings and will be respectful of the dining service
guidelines.

A comprehensive list of regulations and policies can be found by visiting
http://www.muhlenberg.edu/mgt/union/dining.html

Students with Disabilities

Contacts: Pamela Moschini, Director of Disability Services, Lower Level, Seegers
Union, ext. 3825

Students with documented disabilities who may need accommodations, auxiliary aids,
and services must first consult with the Director of the Office of Disability Services to
initiate the designation process. Once a student has completed the disability designation
process and has been approved for accommodations and services, Muhlenberg College
will provide accommodations that are reasonable, are appropriately documented, and do
not compromise the integrity of the course or degree. Students with disabilities engage in
the full range of experiences available to all Muhlenberg College students including
curricular, co-curricular, and extra-curricular activities. For additional disability-related
information including documentation requirements, please check the Muhlenberg College
website; Campus Life Disability Services.

Financial Aid

Contact: Greg Mitton, Director, College Center, ext. 3175

The Financial Aid Program provides counseling and assistance to full-time students
through institutional scholarships, grants and student employment as well as aid through
three federal programs: Federal Supplemental Educational Opportunity Grant (FSEOG),
Federal Perkins Loan and Federal Work Study Program (FWSP). It also distributes
information and processes all outside aid programs such as state grants and loans,
federal grants and other scholarships. Specific information regarding financial aid
programs and regulations is available in the Muhlenberg College Catalog. In addition, the
Financial Aid staff advises students about graduate school financial aid.
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First-Year Advising Program

Contact: Dr. Carol Shiner Wilson, Ph.D., Dean of the College for Academic Life,
College Center, ext. 3130

Each first-year student participates in a first-year seminar, which also forms that student’s
advising group. A faculty advisor works closely with the students in the group throughout
the first year. The advisor will guide the student about academic choices, including
selection of a major, based on the student’s interests and strengths. Each advising group
is also assigned two Student Advisors who have been carefully chosen and trained in
group facilitation and communication skills. Student advisors, who model excellence in
academics and commitment to the college community, will guide first-year students in
their integration into academics and extracurricular activities.

All faculty advisors and student advisors are knowledgeable about resources for
assistance at the College and will make referrals whenever appropriate.

Greek Life

Contact: Christopher Jachimowicz, Director of Student Leadership Programs,
Lower Level, Seegers Union, ext. 3733

Greek life at Muhlenberg College consists of seven (7) nationally or internationally
affiliated Greek-letter organizations. Each chapter traditionally holds membership
recruitment and education programs in the fall of each year. Students interested in
becoming members must meet or exceed certain standards, both behaviorally and
academically.

Being a member of a Greek organization provides a host of benefits including the
opportunity to develop and refine leadership skills, participate in local community service
and national philanthropic projects, and form lifelong friendships within an inter/national
brotherhood or sisterhood. Members of the Greek system can boast of involvement in
practically every facet of campus life and support many campus initiatives. The Greek
system strives to provide for its members growth-oriented opportunities and experiences
that are consistent with the mission of the College.

Fraternities: Delta Tau Delta, Phi Kappa Tau, Sigma Phi Epsilon
Sororities: Alpha Chi Omega, Delta Zeta, Phi Mu, Phi Sigma Sigma
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Harry C. Trexler Library

Contact: Joyce Hommel, Library Director, ext. 3551

Hours:

Semester Schedule Summer Schedule

Monday — Thursday 8 a.m. -1 a.m. Monday — Thursday 9 a.m. — 10 p.m.
Friday 8 a.m.-10 p.m. Friday 9am.-5p.m.

Saturday 10 a.m. -8 p.m. Saturday Noon -5 p.m.

Sunday 11 a.m. — 1 a.m. Sundays Noon -5 p.m.

Semester Vacation Periods
Monday — Friday 9 a.m.-5p.m.
Saturday, Sunday, Holidays Closed

NOTE: Special exam and vacation hours as posted

Trexler Library offers many amenities and services for Muhlenberg students. The library
is known throughout campus as the place to go to study, meet other students, check out
books, DVDs and laptop computers, and receive friendly and expert assistance with
research projects and other information needs.

Amenities:
. Books, CDs, maps, scores, and government documents.
. Enviable DVD and VHS collection with esoteric and mainstream titles.
e  Access to more than 17,000 full text online and print journals.
. Wireless access throughout the library.
. Laptop and Notebook computers for check out at the circulation desk.

. Desktop computers available throughout the library. All computers have
access to the Internet, library electronic resources, the Microsoft Office
software used on campus, and are connected to networked printers.

e A color printer located at the reference desk.

e An Information Commons offering high-end multimedia development
workstations capable of taking you from project conception through
production and presentation.

. Group study rooms, available on a first come, first served basis.

e A Juvenile Collection intended as a laboratory collection for education
students. The collection includes Juvenile Fiction and Nonfiction.

. Quiet areas for study.

. Food and drink: Muhlenberg College students are welcome to enjoy
food and beverages throughout the library. Snack machines on the
premises.
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Services:

. One-on-one research consultations can be arranged on a walk-in
basis, or by calling the subject specialist in your area: Humanities (x3602),
Business and Economics (x3602), Social Sciences (x3552), Sciences
(x3601).

. Citation consultation: reference librarians will walk you through the
steps necessary to cite sources in a bibliography.

. Library instruction is scheduled by an instructor, where classes meet
with a librarian to learn research techniques suited to their specific
research project.

. IM reference TalktoTrexler (AIM, Yahoo, MSN)

. Email reference at refdesk@muhlenberg.edu monitored 7 days a week.

. Interlibrary loan allows you to request a copy of most any book or article
the library doesn’t own.

. LVAIC privileges allow you, with your Muhlenberg ID, to use and borrow
books from the libraries at Lehigh, Lafayette, Moravian, DeSales, and
Cedar Crest.

Health Services

Contact: Brynnmarie Dorsey, Director, College Health Services, Life Sports Center,
ext. 3199

The Health Center is a primary health care facility that offers initial health care to students
of the Muhlenberg College community. Its services include health promotion, disease
prevention, health counseling, selected care during acute and chronic phases of illness,
and referrals to health care sites outside the College.

The Center is operational Monday through Friday with the schedule of hours posted at
the Health Center. Physician hours are regularly scheduled, enabling the student to
receive timely medical care. Students requiring medical care at other times will be
assisted in those situations and will accept responsibility for payment should the service
be unavailable at the College at that time.

A member of the College Health Center staff is available for EMERGENCY consultation

24 hours a day, 7 days a week. Contact for these services is through Campus Safety
and Security.
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Honors Programs

Dr. Carol Shiner Wilson, Ph.D., Dean of the College for Academic Life, College
Center, ext. 3130

Muhlenberg has some wonderful opportunities for those students with scholarly interests
and skills that go beyond normal academic expectations. The Honors Programs serve as
an outlet for these students.

Some academic departments and programs have Honors Programs to provide special
opportunities for the best qualified and most highly motivated students to develop their
capacities for independent thinking, original research and disciplined scholarship.
Departments presently offering Honors Programs are Anthropology, Art, Biology,
Business Administration, Chemistry, Computer Science, Economics, English, History,
International Studies, Mathematics, Media & Communication, Neuroscience, Philosophy,
Political Science, Psychology, and Sociology. Honors work may consist of seminars,
guided independent study, individual research or participation in faculty research, as well
as a certain amount of regular course work. Successful honors candidates will graduate
with honors in the field of concentration; in addition, they will be eligible for the traditional
Latin graduation distinctions.

Honor Societies

Honor societies offer another opportunity for extended discussion in particular subjects
with fellow students and professors. The number of these societies present on our
campus and the nature of their activities vary from year to year. A student who is a
member of one of the National Academic Honor Societies listed below may wear
whatever is the appropriate, nationally issued regalia supplement at Commencement.
(Psi Chi, for example, wears cords; Phi Beta Kappa wears keys.) Students who have
completed study abroad may wear the sashes indicating their nation of study.

Honor Societies President/Faculty Advisor
Delta Phi Alpha (German Studies) Franz Birgel and Albert Kipa
Dobro Slovo (Slavic Studies) Luba Iskold

Omicron Delta Epsilon (Economics) James Marshall

Omicron Delta Kappa (Leadership) Chris Jachimowicz

Phi Alpha Theta (History) Thomas Cragin

Phi Beta Kappa Lanethea Matthews-Gardner
Phi Sigma lota (Romance Languages) Mirna Trauger

Phi Sigma Tau (Philosophy) Ted Schick

Pi Mu Epsilon (Mathematics) Elyn Rykken

Pi Sigma Alpha (Political Science) Lanethea Mathews-Gardner
Psi Chi (Psychology) Kathleen Harring

Theta Alpha Kappa (Religious and Theological Studies) Hartley Lachter
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